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PERSONNEL 

 
Internal Communications - Use of School Materials and Equipment 

 
The Superintendent or his/her designee may grant an employee the following: 
 
 1. the use of employee mailboxes, inter-school mail and a designated bulletin board  
  for purposes of internal communications; 
 
 2. the use of approved school equipment, e.g., computers, printers, etc. 
 
The employee shall provide or pay for all expendable materials.  No secretarial and/or 
administrative aid shall be provided by the District absent the approval of the Superintendent. 
 
All District communications to be posted shall be approved by the Building Principal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


	Section 500 Personnel Board Policy 500 thru 500.19
	Section 500 Personnel Policy 500.20 thru 520.12
	Section 500 Personnel Policy 520.13 thru 540.01
	Section 500 Personnel Policy 540.02 thru 543
	500 General Personnel - Goals and Objectives
	500.01 Staff Development Program
	500.02 Staff Involvement in Decision-Making
	500.021 Full Time Teaching Position
	500.03 Job Descriptions
	500.031 Part Time Teaching Position
	500.04 Physical Examinations
	500.05 General Personnel - Medical Emergency Procedures
	500.06 Abused and Neglected Child Reporting
	500.07 General Personnel - Use of School Equipment
	500.08 Equal Employment Opportunity and Minority Recruitment
	500.09 Outside Employment - Conflict of Interest
	500.10 General Personnel - Employee Complaints and Grievances
	500.11 Solicitations by Staff
	500.12 Solicitation from Outside
	500.13 Limitations on Accepting Gifts
	500.14 Staff Political Activities
	500.17 Public Complaints about Personnel
	500.18 Travel Compemsation
	500.19 Unlawful Discrimination
	500.20 Policy Against Sexual Harassment
	500.32 Internal Communications - Use of School Materials and Equipment
	500.38 In-Service - Adolescent Suicide
	500.45 Toxic Substance Disclosure
	500.50 Personnel Records - Maintenance
	500.51 Personnel Records - Access
	500.60 Unemployment Benefits for District Employees
	501.02 Leave of Absence with Pay - Leave of Absence for Jury Duty 
	512 Ethics
	520 Professional Personnel - Certification 
	520.02 Hiring Process Criteria
	520.04 Assignments and Transfers
	520.05 Probation and Tenure
	520.06 Professional Growth
	520.07 Conferences and Visitation
	520.08 Consulting Activities
	520.09 Salary and Compensation
	520.10 Experience Credit
	520.11 Teacher Assistants
	520.12 Substitute Teachers
	520.14 Resignations and Retirement
	520.15 Retirement Systems: Notification of Retirement
	520.16 Teacher Retirement System (TRS) Early Retirement System (ERO)
	520.17 Suspension Without Pay
	520.18 Termination of Employment
	520.19 Reduction in Force
	520.20 Evaluation
	520.23 Tutoring
	520.25 Discipline
	520.30 Drug and Alcohol-Free Workplace
	520.35 Meetings and Committees
	520.46 Graduate Hour Credit
	521.01 Leave of Absence With Pay - Leave of Absence for Illness
	521.03 Leave of Absence With Pay - Sabbatical Leave
	521.06 Leave of Absence With Pay - Personal/Special Leave
	521.07 Temporary Illness or Temporary Incapacity
	521.08 Employees with Chronic Communicable Diseases 
	522 General Leaves of Absence (Without Pay)
	524 Student Teachers
	540.01 Support Staff - Employment At-Will - Recruitment and Hiring
	540.02 Time Schedules - Employment Year
	540.03 Support Staff - Assignment/Transfer/Promotion
	540.06 Support Staff – Evaluation
	540.09 Support Staff – Contracts and Compensation
	540.13 Support Staff - Vacation
	540.14 Support Staff - Holidays
	540.18 Support Staff – Conference and Visitations
	540.29 Support Staff – Personal/Special Leave
	540.50 Support Staff – Shelter Illinois Municipal Retirement Fund Contributions
	542.01 Support Staff – Leave of Absence With Pay – Leave of Absence for Illness
	542.07 Support Staff – Leave of Absence With Pay – Temporary Illness or Temporary Incapacity
	543 Support Staff – Relations with Vendors

